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ABSTRACT • ^ y' , ■ - % ' , 

This manual for a management system for student * 
.enrollment records in a community college presents .and explains the 
main menu options, print options, and a special menu -for English as a 
seqond language (ESL ) students. Written in BASIC'fbr use on t the Apple 
II Plus microcomputer, ^ith 48K memory and twa diskette drives with 
DOS 3.2, the packa.ge^ consists of a series of programs that are linked 
together so that., Aindefr n.ormal circumstances , the operator « is simply 
responding to questions posed, by the programs*. The programs provide 
for ^entering andYevising section and student data; printing * section 
and student £ata,j quarterly * reports , unduplicated count, and end, of 
year reports; and entering category assignments for ESL students and 
printing the -ESL report. Appendices include instructions for * 
preparing blank diskettes and using multiple data diskettes* and* 
brief descriptions *pf* several spetial purposes programs/that do not 
appear on , the menus^4(CHC) ^ # I ' * 
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The Chemeketa Cbmmunity/Collegs Developmental Education Enrollment 
Record Keeping System, consists of an Ap|^e. (jomputer* with the appropriate 
dinettes. The' diskettes ^contain the package of programs and the data 
*that has been entered into* the computer* 



The computer system for which the program package has been designed* 
is: the Apple II Plus, with* 48K menjpry;. tw,o diskette drives with DOS 3.2 
(13 sector); a TV monitor; and a printer of at least -80 co^n 



Limns . 



The prograrfll package has been written in the BASIC language. This 
package consists Qf a series of programs .that 3re linked together, so that 
underwiormal circumstances the operator is c only Responding to'questions * 
posed b^, the programs. . ■ ' 



N . The programs are all -contained on the program 'diskette. Any other 

5 inch floppy diskette may be used as the,data diskette. {See appendix 

i i. • 

for the procedure used to make a blank-diskette ready for data.) 
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TURNING THE EQUIPMENT ON AND OFF : • ' . 

The, norma\ acpess procedure is as followsj ; 

1.. .Put the program di skette" into Drive -1 * 

•2- Put a readied data diskette into Drive 2 . * 

(Make sure both drive doors are closed*) • , 

3. Turn on the TV monftor°and the computer. 

4. Turn on the printer if pri*nt out will be required. v ' 
After a few seconds, the screen will display the main menu options. 



The normal. shut down procedure is as follows: . 

* # 

1 Make sure that the main menu option is showing on the screen/ 

(Please DO NOT tur* off, anything at any other time,- for the computer 
; , might be in the middle of an unfinished task. J 

2. Turn pff the TV monitor, the compute* and the printer. 

3. Remove fh* 'diskettes and put them in their protective envelopes. 



GENERAL USE OF THE APPLE KEYBOARD AND T.V. SCREEN': - 



Whenever the computer is waiting for information to be entered, a 
question will appear -on the screen. Following or under the question 
will be a flashing rectangle (known as the cursor.) . The. appropriate 
response should be typed on the keyboard, and it will show in the sdreen 
as it is typed in. When the eixt ire response is typed^ the operator 
must press the RETURN key. This is tne\signal to*the computer that 
the entry is complete. j % 

* > 

* 

The Apple computer system has a peculiarity that needs to be 
learned. The operator must not type in any commas or colons. The 
'computer ignores all "the information entered on a line after either 
of these punctuation marks. A warning message is displayed. The 
information befcpre the commas^ or colon is accepted as the, entry, and 
the program, continues on, \ f 

If a mistake is*made and noticed before the RETURN key is pressed, 
the operator may backspace and correct the error* The backspace key . 
is near the'rffght of the keyboard and has an arrow pointing left. Any 
characters under; the cursor or too.the right of the cursor will have 
been forgtptton by, the computer, ,When the cursor is over the pface where 
the mistaken character .is, the correction may be entered, and the screen 
will change to reflect the change. * . 

* * « 

I For example, if JOftED was entered,' and noticed before the return - 
key was pressed; the cursor would 'be next to the 0. Pressing the back- 
space key once mov.es the cursor to over. the. JD. Now press^the S^key and- 
JONES is spetlea^correctly. " " W 

* . a* 

If a mistake is not noticed until several more characters are 
entered, the .backspace key will be pressed several time's* 
* • * 

If SCHMIDT is entered without an, and the error is noticed 
.before the return key is pressed*, backspacing four times places the ' 
'cursor over the M,* and forgets .the fetters MIDT. Enter HMIDT to. • 
correct thg* mistake. (The screen may lpojk a bit confusing as-the new 
letters are replacing 'the old, but who looks at the screen anyhow?) 
As soon as all of the incorrect letters are covered up the screea 
will accurately reflect the computer's status. .""""N' ' * 

What happens if an error is-not discovered 'unti/ after the 
RETURN key has been pressed?, The computer acceptsrthe mistaken entry, 
;.,and the operator must wait unt*l the computer gives, her a choice to 
'make cgrrectidns. (Most of the programs a-llow for this.) 

. Some of the . time, when an* entry is* expected from the keyboard'; 
the computer will display the anticipated response.. The>cursor will 
be^at fchd* fap*l ef t character of this response.' If this anticipated 
data, is" iruteeti correct, all the operator n&eds to do is to press 
# RETURN V • 



MAIN MENU OPTIONS : 



>se-opti< 



V 



m fig the computer is turned on thes^-options ape presented on the * 
screen, The operator chooses an option and types 'in the apprbpriate 
- number. 'See the following pages' for the details abouteach option ! s 
use,. ' 4 ' \_ . ... \ 

If a inappropriate number is entered* a warning message is printed 
on the screen.* The operator has another opportunity to choose an 
appropriate number gesponse. S . * 

l-f only RETURN is press^4,or a response beginnihg^with some> 
character other than a numbef> t is entered, the^computer may assume that 
zero -was intended. ' See page ^lt) for the details of the Print Options 
Menu. * * ** . 



MENU OFTIONS- 



?AGE ONE 



ENTER THE OPTION- NUMBER FROM 0 TO 7 

: ( 



1 ENTER SECTIOiA^DATA^ 

2 ENTER STUDENT -DATA 

- 3 DISPLAY STUDENT DATA 

4^ ENTER ACHIEVEMENTS AND. "REASONS * 
FOR LEAVING FJDR -A STUDENT 

5 -MAKE .SOME CHANGE IN SECTION iDATA * 

• -6 MAKE SOME CHANGES IN STUDENT UATA 

' 7 SPECIAL ESL REPORTS 

/; O : PAGE TUO t PRINT OUT 



<3 » 



4 



"5 



,7V 
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ERIC 
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ENTER SECTION DATA : . ' * * • 

ASjOp^ion one is selected from the main menu, the computer* 
readies itself fer accepting information about class sections. The 
.diskette drives will .whirr for a moment.^ The, screen -vri 11 -/then change 
to* notify the operator. that the computer's ready to accept section - 
information. ^ 

The printout below is an example of<a typfcal entry. 

ENTERING SECTION INFORMATION 
. FOR SPRING 31* ' . 

. COURSE A.ND SECTION? 

■ ( TYPE 2 TO END ) 074706 A Bl 

INSTRUCTOR NAME"? SMITH M r - ^ ' - 

, LOCATION CODE? CAM ' ' 

- TYPE OF "Ffc^GRAM? ESh ^ , ' • . 

•REIMBURSIBLE? ( Y OR N ) Y 

HOURS PER WEEK? 6 ' * 

IS ALL OF THE ABOVE CORRECT •( Y OR N ) Y 



M 

The course and section identification number is entered first. 
This "number" may contain any kind* of characters: digits, letters and 
punctuation.' .It may be entered with blank spaces within it.* But 
.these b*lank spaces are removed by, the computer. 'If the r'esult has 
exactly nine .characters, the computer changes the- seventh chara£±er 
to a dash. In any case, a blank space is then inserted just before 
ther'last two ^characters. (It is assumed that all section numbers \ 
will contain'at letst three non-blank characters.)^' 

If the section number ♦ entered has already been used on the current- 
data disk, a warning message is displayed. The operator must enter 

> another section number. - ' , „ 

*■ 

'The instructor name entered must be twelve characters or less 
( including "bl ank'spaces. ) "If. ftQfe tH&n" twelyet are entered, only the V 
left most twelve ar^ accepted (despite what Jshows on the screen.) % 

The location code should be a three character code. Ifjnore than 
ttlfnee are entered, only the*left most three are accepted. // 1 

The program' type must be one of the foUowing; 6ED, ABE, ESL, or 
HSC. Nothing else will be accepted. v ' . 
* <*« * 

The answer to the reimbursible'qy^stion must begin with the letter 
Y or the letter X Ajjy other left most character will be rejected, 
and another ^ntry requested. - The best answer, will be only one letter' 
(Y'or N.), It is*assumed that the majority of. sections will be reimburs 
ible, so X is # the anticipated fe§>ponse. Pressing' only the RETURN key 
will' be satisfactory/. \. . d 

•• ••' ■ 



ENTER SECTION DATA : (Continued) ' \ ' 

, • *• 

- -The hours»per week must be two or less characters. Two digits o 

a decimal point followed by a digit are acceptable* If some other • 

characters lare entered, ^the accounting process wijl use zero houVs 
per week' io its. calculations. • • 

At this time the operator may look over the responses ifladS for 
this section* If all is. acceptable, pressing RETURN or entering Y 
wfll record "tjie information onto the data diskette* Wheq^the drive 
sfops whirring, and the screen is erased, the computer is rfeady for 4 ' 
another section. * , / - * 

-> • * ' / A 

If the operator natijc^s some mistakes,' NO should b£ the answer 
to "Is alf of the above correct?" "The computer wi,ll go through eacii- 
question- again. This time the\previous answers will be displayed. 
For each response that was entered correctly, the operator need only 
, press RETURN. The incorrect ones may be re-entered. ^ 

After all of the sections are entered for a particular data* 
diskette, the single letter Z should be'-typjed for the, "course and 
section" question; The main meng retiirrfs' to the screen after a 
moment. * • 



ENTERING STUDENT DATA : , \ 

^ As option two is sefectfect from; the main menu, the computer 
readies^ itself for accepting student en^llment information. 

•N- ' • •• • " .-. . V \ 

ENTERING STUDENT ENROLLMENTS \ 



\ 



GOURSE AND SECTION? 1 * 

(TYFE Z TO END ) 0717$ A2 - . "\ 

SOC ♦ SEt . NUMBER? 222222222 
.-STUDENT? (LAST NAME FIRST) (NO COMMA ) 
JOHNSON RALfcH « v • - 
'ADDRESS? \ - * 

/ (TWO LINES -. NO COMMAS) r 
* 254 HIKE PATH ' 



SALEM 97302 ' N - 1 



■ YEAR OF BIRTH? 50 , ' ' 

sex? m y 

RACE CODE?M 
WEEK ENROLLED? 3 

AGENCY? C " ' ( ' . ' • • -. 

~^tEVEL? 1 

.' ' *> ■ 

IS. ALL "OF THE 'ABOVE. CORREC*T( Y OR'N) Y - 



The first qQesticw involve^ the Section Number . This should • • 

-be entered just like it was entered under section data (see page jS . ) 

'If a section number is given that doesnot exist on this data diskette, 

a warning message* is presented on the screen. An accurate^-SSct'ion 

number' should be re-entered, . 

'The studfent's Social Security number may be enteredwith dashes 
OT spates within it. Nine characters / (digits or letters) must be ? . 
entered.' More or less than nine will cause i message antf-require ^ 
another entry. . . \ . * 

The studeftt Name should be entered last name first (for alphabetizing 
purposes*) If a commas is- typed, the first name will be ignored. * - 

. Two t lines are allowed for^ the entry of the student's Address , 
(Again, please no commas. Y The total number of allowable characters 
for the student *s name and % address, ^including blank spaces, is 50. 
if more than this ^s entered the'computer complains. It shows the . 
numbed of ^characters that need to be removed. The name is then, re- 
quested* |Each of the three lines is displayed as an anticipated re- 
sponse. So any of these lines that will not be mgdffied can be 
entered by, use of the RETURN key. * . 



- g 

ENTERING STUDENT PAT A : (Continued) _ » ■ < ^ k< 



Yearr of Birth may be entered as -two digits or four.. The computer 
assunjes'our 'students were born in the twentieth -century . In fact," if 
^four digits are entered, the first t#o are removed. 

— :The -Sex-question- can ---fay answered satisfactorily only ^by M or f or 

rds startinn with v thncn 1offfl*»o ♦ -v ' v 



• words starting with v those letters*. 

* % The Race code assumes a number between *1 and 6, inchjsive. * 

The Week enrolled must be a number between 1 and 12, inclusive. 

^ The Agency questicto wi 1*1 accept the first character entered! So 
be sure that all agency codes start with a different symbol t ' * 

The Level question accepts 1 or Z. 

"Is all of th/ above correct?" : -This works exactly like the 
s-ection data (see /page » 7 m ' 

, The section /number is saved fronKstudent to student, anticipating , 
.that several students from the same class may be entered one after the 
'other.. The RETURN key may be used in cases lilce this.. - • 

. • . . v • " ... " ' -;\; 

-After all of \the' students for a 'particular data diskette have 
been entered tW ^'option should te chosen. Entering Z to- the course 
and section question, starts the student data housekeeping. Each 
section' for which students 'haye been entered must be re-alphabetized. 
•Then the social security list must also be restored. These housekeeping 

• tasks may take.5 »or 10 minutes if several students were entered this 
time, or if there are already, many students on -the diskette. . 

s , The mai/n'menu options wi.ll eventually reappear on the screen. ' • 
• Please wait * 



DISPLAY STUDENT DATA 
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As option three is selected from the menu, .the computer .prepares* to" display 
all the information. x)if>, file for any student*.. The*'pperatoYr must be . 
certain that the correct data diskette is*, in Drive 2 , before accessing - •'• 
tKls option (o/ any other. ) t ' \ ~ \ • . - '• 

'To display the data of any student, enter his-social security, , 
number. Blanks or dashes are okay.. /HnVcharacters are required. C • 



.Display" student information 

: tfHAT S3. -NUMBER? 

• '< TYPE Z , TO END ) 222222222 



/ 



s-'The printout below is ,an example of jbiedi splay that' is given-. 



STUDENT ; JOHNSON RALPH' 



COURSE & SECTION: 0717X A2 

■LOCA 
LEVEL : 



I v. • 



ctton: oi7] _ 
\ v . INSTR ♦ . fraNk f I location:^ mcm 



program: abe 
reimbursible 



1' 



'ADDRESS: 254 HIKE PATH 
SALEM 197302 



- born: 50 " sex: m 
-enrolled week: 3 



RACE4, 1 

AGENCY :' C 



. "RETURN FOR MORE? Z TO- END < . • . ' '* J "' ' 

If a student is registered in more than one section .or the same • 
data diskette, a message will *te .displaced on the screen. Pressing 
RETURN will display the information 1n that section. 

"Return "for. more ^ Z to, End" gives the operator the choice to , 
(fispTay another student (RETURN.) , or get back tothfe main menu (Enter Z.) 

, * * •* 

If the social security number entered. .is not found on the current 
data diskette, a messages displayed to that effect;. ~ ! 



ENTERING STUDENT ACHIEVEMENTS AND REASON FOR* LEAVING 



n 



- As option- fotlr is chosen from- the main menu, 'the computer prepares 
to accept termination data for any student.^ The Social security rrumber 
is'used to access each student. 



ENTER OR CHANGE STUDENT ACHIEVEMENT 
AND REASON FOR LEADING ' ; 

WHAT SS NUMBER? 

a TYPE Z TO' EMD ) ; 222222222 x 



• This program first displays all the data on file for the student: 
Then achievements are requested. Enter as many as apply, following 
each one by RETURN. When they are all. in, ,or if none are to be entered, 
type a zero . 

The Dropped, question accepts Y or N. If Y is indicated, a reason 
for leaving is 9 reguested. A number between 1 and 9 is .expected. 

_ Each' student may hav« any number of Achievements , but only one 
reason for leaving/ Seethe following page for the farm used at v 
Chemeketa with the achievement number codes, and . the .reasorr for leaving 
codes. ' ' : . . * 



STUDENT: ' JOHNSON RALPH 



COURSE & .SECTION:-. 0717X A2 

• INSTR* FRANK F . LOCATION I ' 

> program: ABE • . I 



ENTER ACHIEVEMENT NUMBERS • 

-< 1 - 13.) ' 
ENTER 6- TO END 3. 
ENTER 0- "TO END 7 ' ■ 
ENTER 0 TO END 0 

t : 

IS" THIS STUDENT TO BE DROPPED.? Y 




REASON FOR LEAVING? 
CI-?') 2 



return For- more; z to end ? 



Student Name 

5S * 

Course > 



Primary Language 
of Student. * . 



♦Dats.o* Drop^ 



PARTICIPANT ACHIEVEMENTS 
(Drop Form) 



12 



Direction! 



Check $s m^ny as possibl e'that pertain to -the student who' 1: 
dropping. 



r 



Improved basic skills' . • • 
Acquired competencies in government/citizenship 
Acquired competencies in community resources 
Acquired competencies in consumerism/homemaking 
Acquired Competencies 'in parenting * * 

Acquired competencies in .general vocational /know! edge 
Acquired competencies in health care 
Acquired competencies in specific Qccupatlon 
Completed Level - I ABE-GE&* 

10. Obtained an Adult High School*' Diploma 

11. Passed all 5 GEO tests 

12. tntered another educational /training program r * - 
1?. Peceived driver's license » 

14. Completed Non- Literate I ESL 



15. Completed fcon-Litferate II ESL 
J6. Completed Literate I ESL 



tlT\ Completed Literate 11 ESL c 

l8v Completed Literate III ESL 



Reasons for Leaving directions: Check only one to tfie'best of your knewiedge 



ERLC 



; i 

• 2 

') 
* 

.4 
, 5 



Completed objectives 
Health problems 
Child care problems - 
Transportation problems 
Family problems 



J 



6/ Lack of Interest (instruction no 
hel-pfu! to participant) 

7. Xlme c*l ass/program scheduled, * 



4 



JEL. ^Other known reasons 

9. Unknown reasons 

*Al$o addressed in student 
follow-up* 



r 
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CHANGES IN SECTION DATA • . 

~ As option "five is chosen from the main menu, the computer sets-up . 
to accept any changes in any of the section information. After the section 
number is entered, all the data" is displayed. 



v TYPE 2 V TO END) 074708A Al 

section t'074703- al instructor i roberts b 
location: cam program type: geb 
reimbursible? y hours per week: 3 

enter the changes 

course and section? 074708- al 
instructor name? roberts b ' 
location -code? cam 
■ type or program? ged 

reimbursible? ( y . or n ) y % * 

HGUtfS PER ..WEEK? 8 

IS ALL OF THE ABOVE CORRECT < Y, OR N ) Y - 



Then as eaqh item is requested, the current' information is printed. 
If no change is required in; r particular Item, the -RETURN key is pressed. 
For those th^t need to be changed, the new data is typed. -iVfter all of 
the items are correct 'the diskettes file is-updated« This will take a 
few moments, if many students are registered in the section. 

The Z option returns "to the rtain menu. 



CHANGING -SECTION INFORMATION 



COURSE AND SECTION? 




CHANGES IN STUDENT DATA 



f . 

As option six is, selected J from the main menu, the computer 
sets up to accept ;any changes in the data reco rded for any. student. 
After the social security number is entered,' all the student's 
information is displayed. Then five options may be displayed for 
the operator to choose from. 



3TUDENT:. JOHNSON- RALPH - 



COURSE & SECTION: 0717X A2 
INSTR. FRANK F LOCATK 



MCM 



ADDRESS: 254 HIKE RATH- 
SALEM .97302 

born: 50 -sex: m race: 1 
enrolled week: 3 agency : 



achievements: . 
reason for leaving: 

DROPPED 



choose one: 

1. remove student., from /fijles 

2. make some changes * / « * 

3. find a i different '.student ' 
5. end of program 



Option one wMH allow the student to be removed from this sectic 
This should be used only for a student that was entered by mistake. 
The operator must verify that the students record is indeed to be- 
destroyed. The anticipated response here is N, so the operator must 
enter Y . ^ 



ARE YOU SURE THAT YOU WANT TO REMOVE ALL 
TRACE OF THIS STUDENT .FROM THIS SECTION 



V 



CHANGES I-N STUDENT DATA:* (Continued) 



Option two" allows the operator to change any orthe-studenirdata— 
that was originally entered. Each item question- is displayed with its 
previous response'.' Those, to be left as is, will be unaffected by using 
RETURN. Achievements may be removed # if there are any on file. The 
reason for leaving may be changed if the student has 1 dropped. 

CHANGING STUDENT DATA 

50C. SEC . NUMBER? 222-22-2222 

STODENT? (LAST NAME F-IRST ) (NO COMMA) \ 
JOHNSON RALPH" -< \ 

ADDRESS? ". -. j^y 

'(TWO LINES, - NO COMMAS) 
254 HIKE. PATH . 
SALEM ^7302 
YEAR OF BIRTH? 50 

SEX? M • ' 

.RACE "CODE? 1 • 
WEEK ENROLLED? 3 , * / 
AGENCY? C . 
LEVEL? 1 

ACHIEVEMENTS: 3»7 

ENTER ACHIEVEMENT NUMBERS 

TO BE DROPPED < 1 ■» 18 >' • 
'ENTER 0 TO END 7 

ENXER 0 TO .END 0' ' - , * 

• HAS THIS STUDENT DROPPED? Y 

REASON FOR LEAVING? ' 

("l -9)2 • 

IS ALL OF THE ABOVE CORRECT( Y OR N ) Y 



« *■ • 

Option three returns the program to the'jfrint of entering a social 
security number. ^ 

Option four will' be displayed only if a student is enrolled more 
than once on the same data diskette. If Selected, t the information for 
the- other section is displayed. v 

Option five returns the program to the main menu. 

' After choosing option five or entering Z for the social security 
number: some housekeeping may take. place. If a""s'tudent's name has 
been corrected, his section must be_re-al phabetized. If a social 
security number has been chan'ged, the social security file will be 
resorts,- ilia Student record is distroy ed. both sortings oc cur, 



PRINT OPTIONS MENU ' • ■ . * 

» * * 

Page two of the menu mikes available the options for pointing 
data out on paper. The operator should make sulrl that the printer is 
properly set up and turned on, be"fdre^Ctl7ating-any^of these- aprons 

» 

PRINT OPTIONS PAGE. TWO ' V ~ 

ENTER THE OPTION NUMBER FROM 0 TO 5 , - ' < ' 

g * 0 - 

BE SURE THAT THE PRINTER IS PLUGGED- IN! 

1 PRINT SECTION DATA. * ' * • e 

2 PRINT STUDENT DATA , ' 

3 .PRINT OUT QUARTERLY REPORTS 

4- PRINT UNDUPLICATED COUNT ' ' 
5 PRINT THE END OF YEAR REPORTS 

0 i PAGE ONE :' MAIN MENU . • 



Entering zero, or pressing only RETURN, or entering a response 
that is not numeric; will return the program to the mam menu. _ 



» ♦ 



PRINTING SECTION DATA 
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As optj&n one is requested from the print menu, the computer 
'twill print out the following information f rem each section on the 
current data diskette., • * 



LISTING ALL SECTIONS ON THIS DISKETTE FOR SPRING 31 
THERE ARE 3 SECTIONS 
WITH 6 STUDENTS 



FILE NUMBER I • & 1 
SECTION ID: -074708- Al 
PROGRAM TYPE'! GED 
STUDENTS ENROLLED: 3 



instructor: Roberts b 
reimbursible? y 



location: cam 
•hours per week.' 3 



> 



FILE NUMBER: 2 
SECTION I'D: 0717X A2 
PROGRAM T^'E: ABE 
STUDENTS' ENROLLED: 4 



instructor: "Trank, f 

tfEIMBURSIBLE? Y ' 



location: mcM 
hours per week: 5 



file number: 3 * 

SECTION ID: 074706- Bl 

program type:' esl ' . • 
students' enrolled: o 



instructor: smith m 
reimbursible?. y 



location: cam ■ 
hours per week.' 6 



PRINTING STUDENT DATA 



As option two is selected from the print menu , the computer allows 
the operator: tp make a choice. She can revest that -the\ students from* 
6ver> section or current data diskette be listed. Or she can request 
any -particular 'section one by tfhe. \ 



THERE ARE 3 SECTIONS 
WITH 6 'STUDENTS 



STUDENT PRINT OUT 

ALL STUDENTS ON THIS DISC BY SECTION 
OR ONE SECTION AT A TIME ' 



9 



DO YOU WANT ALL SECTIONS ^PRINTED? N 

COURSE AND SECTION?^, f 

< TYPE . Z TO END) 074708A Al' 



Below is the' printout for a sample section. 



SECTION 074708- Al 

INSTRUCTOR ROBERTS B 
, LOCATION . CAM 
ENROLLMENT 3 STUDENTS, 

) 

/ ' ■ 
BROUN PETE 
SEA LONNIE 
SMITH JANE 



■111-11-1111 
777-77-1^77 . 
333-33-3333 

9 



'LEVEL 
1 

1 • 
- 1 



ENROLLED HOURS 248 
F-» T» E» ,.365 



t 



DRppPED 



FOURTH MEEK/SUPPLEMENTAL REPORTS 



19 

\ 



As option three is selected* from the print menu ,*the ^computer allows 
the operator to .choose which report is to be printed. - " . . 



FOURTH WEEK' / SUPPLEMENTAL '..»••' 
, REPORTS ' • ; * • 

f 

, ENTER YOUR OPTION: 1 '1 2r 3»- OR 4 

'« 

1. PRELIMINARY' FOURTH WEEK REPORT 
" (NO DATA SAVED) 

e .2. OFFICIAL FOURTH WEEK REPORT 

(DATA SAVED FOR THE SUPPLEMENTAL) 

.• U - »4 ¥■ 

lv SUPPLEMENTAL REPORT . • * . 



1?' 



U« TOTAL FOR THE TERM 



* These four reports ^are essentially the same except for what data 
they. access. The two fourth week report forms only count students that 
were enrolled by the fourth week* Option two^ salves this data for later 
use in the supplemental report. Option one does not save any data. 
Warning*: .after an official fourth week report has been submitted, db 
not do it 'again for it may change the saved data. 

^The fourth option here counts all the students on -the diskettes. 
The thifa, supplemental, counts all the students, but then subtracts 
the data from the previous fourth week report. . 

If more than one diskette is being used for daia styrage, this \ * 
report program allows for the interchanging of v thfise diskettes so that^ 
all the* students will be-counted. Jne computer .wijll 'indica'tB-the 
appropriate time ttf remove a diskette and insert another. 



An~example of this tpye of report, follows-. 



FOURTH UEEK REPORT 
DIVIDE "BY 680 \ 



REIMBURSABLE 

• CENTER ABE 
OUTREACH ABE. 
" * . CENTER .GEU 
' OUTREACH GED 
CENTER ESL 
OUTREACH ESL 
" ' CENTER HSC . 



TOTAL REIMBURSABLE 

NON-REIMBURSABLE > 
OUTREACH ABE ' 
. OUTREACH- GED K 
1 ^ CENTER ESL 
OUTREACH ESL 

TOTAL NON-REIMBURSABL 



*. * ♦ % ^ 
DEV^Oji)^AL.M0,CATION 



20 



DATE: APRIL ?7't981. 



students^} Enrolled hours- /* v 

159- A&. 



176' 



232 



148 
60 

'33 



102V 



22 
345. 
13 

392 



1 v « 

V 22528 



13244 
29568 
• . 1,3937 
'* 11^62 
455/f 
6270 

' .101563 



616 
1144 



37823.5 »' 

# 

1287 



40870.5 



. FTE 

33 . 129 
19.476 
43.482 
SO. 496 
16 . 856 
6.697 
9.221 

149.357 



. <?06 
1.632 
55-. 623 
1.893 

60. 104- 



ERIC 



?2 



UPDUPLICATED COUNT . , 21 «■ 

J # 

As option four is requested from' the print menu^-the cqmpt^er 
prepares to, count all students in an undupTicated fashion •^Rvts < 
program 1s set up to copy al/l the social security^ numbers from several 
data" diskettes onto the- work file diskette. The computer .informs , \ 
tfie operator of the appropriate times to remove one diskette and inset 
another. When all the students have been counted, the resultjis printed 
out. ' ^ 

This program takes a lot of time to process all the "data. .Especially 
if several- data diskettes are used. * s ^ j 



DATE : MARCH 12 1981 * / 



UNDUPLICATED COUNT = 2008 



YEAR END -REPORTS * * > 
.\ 

i *Ak option five 1s 'selected fr*om the print menu., the 'computer . 

prepares to select specified information about each* student. It* 

then summarizes the da£a in the year end reports. . - 

These reports count students inanjunduplicated manner". The 
students ^re categorized in several ways~. For^the first report\ 'the 
results are summarized by two educational levels, a/id five racial 
^categories. The second report is by five age bracket^ and sex. A 
*thi+d reports tallies' achievements of the students as they 1-eave the 
school/ Report four tallies the reasons for leaving'. t - % * *. 

An example of this report follows. 1 t > # 



r. 



1 ' - 



r 

$ 



/*YaBLE i PART A 



BY. LEVEL AND RACE; 



LEVtL 



TOTAL 



INDIAN 

• ' 4 
0 

4* 



A ■ 

1 * 

» 

TABLE 1 » PART- B t 

BY AGE AND SEX. 



YEAR END REPORTS 



23 

DATE . : .*)UNE' 12,1981 



30 
0 

30 



f - 



ASIAN %• ' BLACK ' HISPANIC WHITE 



129 
0 

129 



120 
■ 0 

120 



TOTAL 

285 * 
0 

-2.35 



AGE 
•46-18 
^9-24 
» .25-44 ' 
45-59 

aboOe 

♦ 1 

. TOTAL. 



MALE 

• 31 

" 65 . 
' .70. 



FEMALE 



19 
■ ■ 26 
46 

' 3 
1 

• 100 ' 



TOTAL * 

50 - 
91 . 
116* 

» - 

24 
4 

285 



TABLE s l PA1RT D v . 1 . ' * • '. *- 24 ' . 

ACHIEVEMENTS OF PROGRAM PARTICIPANTS - 

« • I r ' ' ' . . 

■ * ^ ■ . . *» • * * 

PARTICIPANTS ACHIEVEMENT 

' ■ " ' • " v ,• * 

• IMPROVED BASIC SKILLS . ' 

ACQUIRED-COMPETENCIES IN "GOVERNMENT/CITIZENSHIP 

•ACQUIRED COMPETENCIES IN COMMUNITY RESOURCES' 

ACQUIRED COMPETENCIES IN CONSUMERISM/HOMEMA^ING 

ACQUIRED COMPETENCIES' IN PARENTING 

ACQUIRED COMPETENCIES IN 'GEN.'VOC. KNOULEBGE 

ACQUIRED cbMPETENCIES IN" HEALTH CARE V 

* f 

ACQUIRED* COMPETENCIES IN SPECIFIC OCCUPATION 

* • • 

COMPLETED LEVEL I**ABE-GED ' 
OBTAINED AN ADULT HIGH SCHOOL DIPLOMA 



1 


•70 


n v 


15 




" 33 




. • 30 


■ * 5 ' *" 


1 


♦ o 




•7 




• r 8 




.9 • " 


8 


10 


0 


- • . 11 . 


1 ' 


* 12 \* ' • 


i- 


13 


0 


14 


• 2 


15 


/— - i 


• 16 : « ' 


12 


17 V •- 


• J o 


- . - 18 


* * i- 0 . 


- / 


4 

t 

'A. - 




♦ 



PASSED ALL 5 GED TESTS 



ENTERED ANOTHER EDUCATIONAL/TRAINING PROGRAM 

RECEIVED DRIVER'S LICENSE ' 

COMPLETED NON-LITERATE I ESL ... " 

COMPLETED NON-LITERATE II, ESL ". 

COMPLETED LITERATE *I ESL • 

COMPLETED LITERATE* IT ESL \ ' , . _ 

• • Jk 

-*.-•,., 

'COMPLETED" LITERATE- III ESL 



TABLE % 4 t 

NUMBER OF PARTICIPANTS- LEAVING THE PROGRAM AND 'THEIR REASONS 

; . . ^ ' »- ' ' ' / 

» « . « 

PARTICIPANTS REASON 



1 






COMPLETED OBJECTIVES 


2 ' 




4 


HEALTH PROBLEMS 






2 


CHILD CARE- PROBLEM'S 


c 

4 






TRANSPORTATION PROBLEMS 


5 ' 


• 


4 : ' 


FAMILY ^PROBLEMS 


< 

6 




• 3 ■. 


LACK Op INTEREST 


*% 


0 


3 • 


TIME CLASS/PROGRAM SCHEDULED . 


3 


\, 


1? 


OTHER KNOWN REASONS 


9 ' 




11 ' 


UNKNOWN REASONS .. 



SPECIAL ESL REPORTS . . 
' ! — J> 

As option 'seven is selected from the main menu. The computer 
presents a special ESL menu. , * • . . ' 



SPECIAL ESL OPTIONS PAGE THREE 

ENTER' THE OPTION NUMBER FROM 0 TO 2 

1 SET UP SECTION CATEGORY CODES 

2 -PK'INT ESL REPORT r *i • 
■O PAGE ONE t MAIN MENU. 



These programs assume that the data diskette will contain only - 
*fthe ESL sections. A separate diskette should be used for ESL students, 



ENTERING SECTION CATEGORY CODES ' 27 

As option one is selected from the ESL menu, the computer prepares 
to accept the codes to identify sections bjyCafegory, The number of 

student? 1n each cateaory will be tallied for the ESL reoorts. A list of 
the category codes are listed on the screen to aid t the operator (see 
Sample below*) Each section is displayed and the.code 'is entered: 

If a mistake is made or if * section changes categories, this - 
option may be j;un .again and changes made* 

This option should be exercised before option two each, term* 



ENTERING ESL REFUGEE' LEVEL CODES 
PUT DISK 5 INTO DRIVE 2 
THEN PRESS RETURN * : 

ll NON-LITERATE* BEGINNING 

2. NON-LITERATE CONVERSATIONAL, • 

3. LITERATE, BEGINNING 

4. * LITERATE » INTERMEDIATE ' 

5. NATIVE LANGUAGE ORIENTATION 

6. COUNSELING 

7. LANGUAGE LAB 
O. UNKNOWN- 

D. DAY CLASS 
\ . ' N t NIGHT". CLASS 



ENTER A NUMBER < 0-7 ) AND". A LETTER ( D/N ) 
"074706-^ Bl SMITH M -6D 



? 



r 



PRIflT ESL REPORT ^ 



As option two is egosen from the ESL menu, the computer talVies 
students and prepares for the report printing* "A date is requested 
from the operator* It *fs printed on the report* ^See the nex^ pages 
for la example of this report.) * . 



30 



ESL REFUGEE PROGRAM REPORT 

term: winter i^si 
date: march 12 i?8i 



UNDUPLLCATED COUNT : 417 

» 



29 



ENGLISH LEVEL 



NON-LITERATE 
BEGINNING 

NON-LITERATE 
CONVERSATIONAL 

LITERATE / 
BEGINNING 

LITERATE 
INTERMEDIATE - 



TOTALS 



NUMBER OF 
DAY STUDENTS 



73 



^NUMBER OF 
NIGHT STUDENTS 



30 



!33 



TOTAL 
ENROLLED HOURS 



'5616 
861*0 
11335 
11412 
36972 



OTHER SERVICES' . 
NATIVE LANGUAGE ORIENTATION 
COUNSELING ' . V 

LANGUAGE LAB 



NUMBER SERVED 
36 

^30 
22 t 



< ) 

TOTAL HOURS SERVED 
1 . . 760 1 
150 
1140 



AREA OF ACHIEVEMENT 

survivW COMPETENCIES 
LITERACY SKILLS 
BASIC SKILLS 

GENERAL VOCATIONAL SurLLS 

occupational specific skills^ 
homemaking skills 
driver's license - 
Citizenship 
completed nl i 
completed nl ii 
completed lit i 
completed lit ii 



NUMBER OF STUDENTS' WHO 
OBTAINED OR IMPROVED 



603 

51 

215 • 

202 
*j 

205 
*> ' 

73 
50 
1 

'36 



ENGLISH LEVEL 

NON-LITERATE* 
, BEG INNING^ : - 

NON-LITERATE 
CONVERSATIONAL 

.LITERATE 
BEGINNING 

LITERATE 
INTERMEDIATE 



NUMBER 
REGISTERED 



f 50 f 



59 



108 



116 v 



END OF TERM 
ENROLLMENT 



46 
50 



84 



TOTALS 



333 



27z> 



act i iUrt 


T MCTP1 IPTDP 
x N3 I rVUu 1 Ui\ 


\ FUFI 
LLVCL 


FWPfH \ MFMT 

crHr\UL.L.ncr< i 


urvu r o 


FKJPni 1 F r l MP! 








7A 
oo 


1 n 


31 3? 


07171 A T 






1 2 


o 


1272 


*K/ V 7 un 




1 n 


A 
o 


o 


432 


074709- AA 


CANNING D 




^20 


6 


1683 


0^4.7 14.- AR 


uunnlvnix w 




17 


1 


2394 


fl74. 7 14.— AH 
V/ *r/- l*r nil 


nnHATHAW p 

uUnnli.fnl'J 




^O 




3346 

* 


V/ "T/ v^r _ Hu 


uCAXir k 
nuHIXu l\ 




?p 


o 


408 

• 


ft7A71i.— AA 
vJ/ "T/ It . MM 




2n 




* 5 


3318^ 




HI YN^KY K 


2n 


19 


3 » 


2898 


\}/ -t/ .HI? 


1 FF H 




p 

O 


o ' * 


3^2 


n717r\Qx ATI 


MPNA1IPWT Q 
nLnnUbrl 1 O 


AM 
*r ix 


no 




241 2 


074.71 ^— AM 
\J/ *r / 14 Mrl 


MORGAN 1 


4.11 

Til 


no 

4.Q 


4 


3564 


074.704.— AA 
\j / "T / U^r MM 


Now i crx nix 


«=; 




0 


* 

0 * 


074.71 ATI 
\)f X.Z nil 


^ PonTUFpn *M 
r r\u 1 ncrsu n 




OA 




3072 

Ov/ 4 » 


0*747??— AF 

V/ 14 Ml 


PRQTHFRQ M 

l INvJ 1 1 IUI\U II 


4D * 

"T i* 


23 




2604 


H7A7nO- KA 


PflRTPK M. 


on 


* 

1 0 


o * 

0 * ■ 


990 1 


n7iL71 1— AO 
U/ ^/ 1^ - Hi? 


TFPPTW M " 
1 C.f\r Ivi rl^y' 




4.0 




074.71T — A A~ 
U/ ^/ 1*. MM 


TFPPTN M 




1 P 

1 o 

• 


4. 


' * 231 A 


-074706- AA 


WILSON J 


7 


22 


0 ' 


1140 


0750B AA 


NGUYEN HQ 


6 ' 


30 


1- 

1 


, " 1645 


074712- AJ 


ASHLAND J 

1 


3D- 


17 


0 


972 / 


TOTALS 


1 


* 


421 


59 ' 


40518 



V 



PREPARING A BLANK DATA DISKETTE 



•J. 



32 



At the beginning of each term, data diskettes must be prepared for 
use. In order 4 'Vo do this* the computer* system must be in monitor mode. 

Turn the computer ^on with the program diskette ijj Drive 1 : When 
the main menu is displayed, press the RESET button. This puts the 
computer into monitor mode. Now enter the command: ' . 

v. 

. LOAD MENU. 02 • * - 

. When the whirring stops remove the program diskette. Put a blank 
diskette into DnYe 1 . .Be sure it is blank. , It is about to be erased. 
Now the 'command is: 1 

♦ 

. INIT MENU -« * • < 

After about a piinute, it will stop/ Remove" it from Drivfe 1 and 
put it into Drive 2 . Replace the prpgram diskette into Drive 1 . 
Now enter the command: rt • 

RUN BEGIN * ' , 

The computer asks questions .about the term during which the* diskette 
Will be used. When these are all answered the main menu re-appears. 



f * ' 



% 



ERIC 



o 

yJ 
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THE USE OF MULTIPLE DATA DISKETTES 



* Experience at Chemeketa Community College has shown that V; 
data diskette can manage about 600 students. If*more than thw is 
expected-: • the. sections should be > divide^- up in some logical way. * 
At Chemeketa we put day ABE sections on one diskette, day GEO on, a 
•second, evening classes and HSC on ^a , third, outreach and special 
classes on a fourth, fifth is, labeled ESL. \ , 

* , If a data diskette is too full, an error message is displays*, 
,and the computer stops..' (See Recovering Frpm Errors.) ^Anothej/' 
diskette can be used to enter more students into these same s^citons 
but the computer will 'treat the situation as two separate sections. 

Be sure that the Main Menu options are on the screen before 
tiie data diskette is removed and another ts inserted. If this pre- 
caution is- ignored* both diskettes will become fouled up. The 
second orre may be irrecoverably messed up. * 

* r 

There are a few programs that are equiped to access .data from*" 
more than one diskette. While using these programs, the computef" 
displays a message on the screen that indicates the suitable time to 
rgmovQrone data diskette, and insert artother, ' ; 



SPECIAL PURPOSE PROGRAMS ' - , * '• 34 ^ 

t Contained on the program diskette are some programs not accessible * - 
from the menu system. : * " ~* 

. . > ' v : 

RENUMBER . ^ ' 

• The system 'program from Apple to resequence numbers in a program. 

-COPY • ? \ 

The system program from Apple to copy all the information from one 
diskette onto a blank one. * .-i 

BACK 4TH * * * X 

Ihfs program can be used after running the official fourth week report 
It will copy- the fourth week dataT from the program diskette to any other - 
initialized diskette. v * ♦ •~ 

SORT SSN • ' - , , :' , . 

This program can be used to soft the social seciffity file. Some of- 
the menu programs use it, but it; can be used as a stand alone. -Upon 
completion it returns to main m^jh ' ^ 

vGET S_SN ■ ' , . * " 1 - 

Thi5\proiram rebuilds the SSN file, by going thru every section and^ 
accessing every student. It then* runs SORT SSN. 

SORT FILES * . ' t \ ^ m 

"this program may be used if some section files get messed up. It 
sorts each section file, and then nuns GET SSN. - - 0 



PR SSN H 



This program can lie used to. see what is contained in the SSN file. 

TWO ND DISK* ' „• < * \ 

1 ■ ~ % ~ 

This program can txe used to set ups£ second diskette if a DISK FULL 
message is encountered. It copies the sectioh information from, the full 
data diskette onto a blank intialized diskette, 'it also, resets 5 the 
number of students in each > section*to zero,- on the nei£ diskettes * 



